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Job Description

Duties and Responsibilities:

1. Work collaboratively to assist teachers in raising the achievement of all pupils by supporting the teaching of a broad and balanced curriculum 
2. Promoting, encouraging and facilitating the participation of all pupils in learning and extracurricular activities 
3. Work with individual pupils or groups as required, adopting relevant strategies to demonstrate an informed and efficient approach to teaching.

4. Contribute to the preparation of lessons and assist in the selection and preparation of teaching resources in order to meet pupils needs and interests.

5. Supervise whole classes, as required by the school.
6. Contribute to reports/ assessments and the maintenance of appropriate records
7. Provide feedback to teachers by observing pupil performance and behaviour and the effectiveness of classroom processes and organisation.

8. Carry out intervention programmes where necessary.

Pupil Well Being:
1. Use effective behaviour management strategies consistently in line with school policy and procedures.
2. Provide additional care for pupils with particular needs (learning, behavioural, physical, medical) as part of a planned programme.
3. Build and maintain good relationships with pupils, ensuring the care, health and welfare at all times.

4. Follow school procedures for safeguarding, reporting any concerns to designated staff immediately.

5. Promote the inclusion of all pupils, including those with EAL and supporting individual pupils who find it difficult to form relationships or successful access to the curriculum. 

Personal Development:
1. Attend relevant meetings and contribute to curriculum development, school policies and procedures.

2. Take responsibility for own professional development by seeking opportunities and attending relevant training.

3. Help their own knowledge and understanding keep relevant and up-to-date by reflecting on their own practise and identifying recent professional development to improve personal effectiveness.
4. Help support and monitor the delivery of professional development.

5. Direct the work, where relevant, of other adults in supporting learning.

6. Take part in the school’s appraisal procedures.

Quality of Provision: 

1. Promote the safeguarding of all pupils.

2. Work in line with statutory safeguarding guidance (KCSIE & Prevent) and our safeguarding and child protection policies.
3. Assist in the provision of activities for the pupils to encourage their physical, intellectual, emotional and social development.

4. Liaise with Class Teacher/Inclusion Lead and contribute to individual planning and EHCP reviews as necessary.

5. Assist with planning, creating and mounting displays and necessary resources

6. Maintain a safe, organised and stimulating learning environment.

7. Assist in communicating effectively between all members of the school community, including parents, support staff and other agencies such as Educational Psychologists and Speech Therapists.
Other Responsibilities:
1. Contribute to the wider life of the school, whilst developing effective professional relationships with colleagues.
2. Establish and maintain appropriate working relationships with parents, staff and other adults involved in pupils’ education.

3. Take part in school practices and procedures, eg playground duties, educational visits, school performances.

4. To undertake lunch duties, focused on pupil wellbeing.

Be willing to undertake first aid training and once qualified to administer on a rota basis first aid to staff and pupils.

5. Be committed to the schools aims and values.

6. Ensure that the duties of the post are undertaken with due regard of the School’s Health & Safety Policy, Code of Conduct and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.

7. Any other duties required by the Leadership Team within the scope of this post.

This Job Description is to be used in conjunction with the ‘Professional Standards for Teaching Assistants – June 2016’ document.
Person Specification
	criteria
	qualities

	Qualifications 
and training
	· GCSEs or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths 

· First-aid training, or willingness to complete it 

· HLTA qualification (level 4)

	Experience
	· Experience working in a school environment or other educational setting

· Experience working with children / young people 

· Experience planning and delivering learning activities 
· Experience of planning and leading teaching and learning activities (under supervision) 
· Experience of working with EAL children 

	Skills and knowledge
	· Good literacy and numeracy skills 

· Good organisational skills 

· Ability to build effective working relationships with pupils and adults

· Skills and expertise in understanding the needs of all pupils

· Knowledge of how to help adapt and deliver support to meet individual needs

· Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils

· Excellent verbal communication skills 

· Active listening skills 

· The ability to remain calm in stressful situations 

· Knowledge of guidance and requirements around safeguarding children

· Good ICT skills, particularly using ICT to support learning

· Understanding of roles and responsibilities within the classroom and whole school context 

· Understanding of effective teaching methods
· Knowledge of how to successfully lead learning activities for a group or class of children 

· Knowledge of how statutory and non-statutory frameworks for the school curriculum relate to the age and ability ranges of the learners they support

· Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice 

	Personal qualities
	· Enjoyment of working with children

· Sensitivity and understanding, to help build good relationships with pupils

· A commitment to getting the best outcomes for all pupils, and promoting the ethos and values of the school

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding pupil’s wellbeing and equality
· Resilient, positive, forward looking and enthusiastic about making a difference

· Capacity to inspire, motivate and challenge children and young people

· Ability to be flexible with the best interest of the school
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